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1. Contact Information 
a. Bernards Township Parks & Recreation 

Jennifer Gander - jgander@bernards.org - 908-204-3003 

b. Shawnee Mountain 

Alycen Decrescenzi - alycend@shawneemt.com - 570-421-7231 ext 233 

c. Parent Volunteer Coordinators 

Elizabeth Seitz, Desiree Noland & Jen Asay - btskiandboard@gmail.com 

 

2. Shawnee Mountain Information 
a. Shawnee Mountain (“Mountain”) 

i. Address: Shawnee Mountain Ski Area, 401 Hollow Road, East Stroudsburg, PA 
18301 (use Google maps) 

ii. Located in eastern Pennsylvania, about a 70-minute bus ride from Basking 
Ridge. 

iii. 23 trails & 2 terrain parks (participants may NOT use the snow tubing park 
during Club trips). 

iv. Participants walk from the parking lot over a long bridge to get to the Mountain. 

v.  

https://goo.gl/maps/3on7kGyNSNF2
https://goo.gl/maps/3on7kGyNSNF2
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vi.  
b. Lessons 

i. First-Time on Ski or Snow Board Lessons - These lessons are ideal and 
required for NEW participants who have not skied/snowboarded prior. These 
are one hour long, group lessons, which take place at the Learning 
Center/Beginner Hill on each of the four trips. 

ii. Beginner Hill Basic Lessons - These lessons are for new skier/snowboarders 
learning to control speed, turn and stop.  These are one hour long, group 
lessons, which take place at the Learning Center/Beginner Hill on each of the 
four trips.  If a participant can already ski/snowboard or ride the Green and Blue 
Trails from top to bottom with ease, these lessons are NOT appropriate. 

iii. NEW One-Time Refresher Lesson on Week 1 - Brush up on Stopping and 
turning.  This is a one hour long, group lesson, which takes place at the 
Learning Center/Beginner Hill.  

1. After week one, participants will be able to purchase additional Beginner 
Hill Lessons to keep building confidence or a Green Trail Lesson to 
explore the trail from top to bottom. 

c. Lift Tickets 
i. Armbands will hold the badge lift tickets and are used for each trip. 
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ii. Armbands will be worn on the left arm of each participant. 
iii. These will be distributed and collected each trip - they do NOT go home. 

d. Food  
i. No outside food may be brought on the Mountain.  
ii. Food may be purchased from the Shawnee cafeteria.  

1. Shawnee is Cashless.  Tap and pay is available. 
iii. A discounted meal plan may also be purchased in advance from Shawnee. 

1. The discounted meal plan covers a hot sandwich, fries, drink OR pizza, 
cookie, and drink for $16/trip (total of $64). The same food costs about 
$20/trip a la carte.   

2. Gluten free and vegetarian options are available if the cafeteria manager 
has notice ahead of time. 

3. The meal plan tickets are paper and non-refundable if lost.  
4. Participants can pick up their meal plan ticket each trip from the 

Headquarters table when they are ready to eat and take to the cafeteria 
to redeem. 

5. If participants would like to purchase discounted meal tickets, they are 
still able to until 12/15/25. The link to order was emailed by Parks & Rec.  

3. Parent Volunteers 
a. Approximately 20 Parent Volunteers will be present for each trip.  

i. All Parent Volunteers have participant students in the Club. 
ii. All Parent Volunteers have cleared criminal and sexual offender background 

checks.  
b. Two to three parents will travel on each bus as “Bus Chaperones.” 
c. “Driving Chaperones” are available to drive any participant who misses the bus on the 

way home or for first aid emergency reasons. 
d. “Lodge Volunteers” are available at the Headquarters table in the Lodge to help any 

participant during the trip. 
i. “First Aid Coordinators” are present at Headquarters for any first aid needs and 

to bring participants to Shawnee First Aid if necessary. 
ii. “Lost and Found Coordinator” will bring back gear that is labeled to Parks & Rec 

for pick up.   
e. “Mountain Volunteers” will be skiing/boarding the mountain during the trips to help 

any participant on the slopes. 
i. “Lesson Coordinators” help participants get to and from their lessons. 
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4. Trip Schedule 
a. Four Sundays of skiing/boarding –  

i. January 4 
ii. January 11 
iii. January 25 
iv. February 1 

b. If a trip is postponed, backup dates are – 
i. February 8 
ii. February 22 

c. If Parks & Rec is unable to reschedule four trips by February 22, participants will be 
given missed trip voucher(s) to use during the remainder of the 2026 season. 

d. No refund will be available for transportation.  

5. Gear / Equipment 
a. LABEL EVERYTHING!!! 
b. Gear (show & tell) 

i. Clothing - multiple, thin layers, and waterproof ski jacket 
ii. Ski/Board gloves 
iii. Ski/Board pants 
iv. Goggles/non breakable sunglasses 
v. Equipment Boot Bag (i.e. duffle bag) 
vi. Hand/Feet Warmers 
vii. Ski/Board carrier / tote *** keep poles and skis/board together*** 

viii. Ski / Board lock (suggested)  
c. Armbands must be worn on the left sleeve. These will be provided to participants and 

they will not go home.  
d. Equipment 

i. Skis or snowboard AND boots 
ii. HELMET (must have) 
iii. Wrist guards for boarders recommended.  
iv. NO rentals at Shawnee - all equipment must be brought to Mountain 

1. If a participant breaks their equipment while at Shawnee, rentals will be 
available at no cost for the remainder of that trip.  

v. Season rentals available from:   
1. Hunterdon Ski & Snowboard, 1160 U.S. 22 West, Lebanon, NJ 08833, 

(908) 437-0300 - DISCOUNT: $40 off season rental plus free helmet or 
goggle rental.  

https://www.bernards.org/forms-documents/forms/department-documents/recreation/ski-board-club/4355-hunterdon-ski-and-snowboard-discount-flyer-lebanon-nj/file
https://www.bernards.org/forms-documents/forms/department-documents/recreation/ski-board-club/4355-hunterdon-ski-and-snowboard-discount-flyer-lebanon-nj/file
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2. Pelican in Whitehouse, 3555 Route 22, 908-534-2534 - DISCOUNT: $20 
off season rental - link to coupon on Parks & Rec website (MUST PRINT). 

vi. ALWAYS mark name on equipment (many ski shops rent the same type of skis, 
etc.).  

6. General Timeline of Sunday Afternoon/Evening Trips 
12:30 - 12:50 pm Check-In Drop off participants/equipment in the PVP 

parking lot. 

1:00 pm Departure Buses leave promptly at 1:00. Buses will NOT 
stop or wait for late participants.  

2:30 pm Arrival  Buses arrive at Shawnee and participants 
proceed to the Lodge.  

3:15 pm Shawnee Lessons for First Timers & Beginners. All 
participants taking lessons assemble in 
lesson area. 

4:30 - 5:30 Check-In Mandatory check-in time staggered by bus 
number. 

5:30 pm Early Departure  See below for procedure. 

6:15 - 6:30 pm Check-Out  Return to Lodge to prepare for departure. 

6:30 - 6:40 pm Assembly Participants assemble outside the Lodge by 
rope area. 

6:40 pm Departure  Participants return to buses for final check-in. 

7:00 pm Return  Buses depart Shawnee. 

8:30 pm Arrival Buses return to PVP for participant pickup. 

 

https://www.bernards.org/forms-documents/forms/department-documents/recreation/ski-board-club/4309-pelican-ski-snowboard-discount-flyer-whitehouse-nj/file
https://www.bernards.org/forms-documents/forms/department-documents/recreation/ski-board-club/4309-pelican-ski-snowboard-discount-flyer-whitehouse-nj/file
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Departure from PVP 
a. 12:30 - 12:50 pm Check-in/Load bus 

i. Meet at Pleasant Valley Park (3405 Valley Road, Basking Ridge) in the lot after 
the stream crossing on the left. Parents can use the lot by the tennis court for 
overflow parking.  

1. Map below   

                       

ii. Equipment will be loaded by participants into the buses. 
iii. Bus Assignments  

1. Each participant will be assigned to a bus for each trip. 
2. Participants will have at least one of their “bus buddies” as previously 

submitted on their bus.  
3. Seats are not assigned. 

b. 1:00 pm SHARP Bus Departure 
c. En-Route 

i. Two to three parent chaperones on each bus (i.e. Bus Chaperones) 
ii. Armbands with lift tickets are distributed 
iii. Announcements (reminder of Check-In time!) 

7. Arrival to Shawnee 
a. 2:30 pm Unload equipment from bus. 
b. Walk across bridge to Lodge with equipment. 
c. Go into Lodge.  
d. Confirm location of “Headquarters” table in the Lodge where Bus Chaperones/First 

Aid Coordinators/Lost and Found will be located for the duration of the trip. 
e. Get ready to ski/board! 
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8. Start & Lessons 
a. 2:45 pm (approx.) 

i. Hit the trails OR gather for Lessons 
b. 3:15 pm Lessons  

i. Lessons Coordinators will bring participants over to the lessons area 

9. Mandatory Check-In  
a. Participants from each bus will have staggered times for mandatory check-in 

i. Bus 1: 4:30 - 4:50 pm 
ii. Bus 2: 4:50-5:10 pm 
iii. Bus 3: 5:10 - 5:30 pm 

b. Check-in at Headquarters 
i. Each participant must find a parent volunteer at the Headquarters table  
ii. Parent volunteer must see you to check you in 

c. Dinner! This is a good opportunity to come in for dinner 
i. Participants can pick up their discounted meal plan ticket at this time 

d. Missed check-in results 
i. 1st missed check-in: Forfeit one hour of skiing/boarding privileges 
ii. 2nd missed check-in: Loss of bus privileges for the following trip 

10. Late Arrival/Early Departure 
a. Late Arrival 

i. If a participant misses the bus leaving from PVP, they may be driven to the 
Mountain for late arrival. 

ii. Procedure 
1. If a participant misses the bus, they will need to arrange their own ride to 

Shawnee.   
2. Upon arrival to the Mountain, they must be escorted by their 

parent/guardian to the Headquarters table and be personally handed-off 
and signed in with a parent volunteer. This is critical so that the Club 
acknowledges the arrival of the participant, knows they will be 
skiing/boarding the remainder of the day, and will be on the bus for the 
return trip. 

b. Early Departure 
i. Advance notification via email to btskiandboard@gmail.com is required no 

later than 12 pm the day of the trip. Email must include: 

mailto:btskiandboard@gmail.com
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1. Name of participant 
2. Name of who is checking them out and relationship to the participant 
3. Time of early departure 

ii. MUST be “checked out” by 5:30 pm otherwise participant will have to stay to 
take the bus back to PVP. 

iii. Procedure 
1. Parent/guardian, friend, family member, etc. and participant must report 

to the Headquarters table. 
2. A parent volunteer must personally hand off and sign-out the participant 

to the parent/guardian, family member, friend, etc. so the Club knows 
the participant will not be riding home on their designated bus. 

11. Departure from Shawnee 
a. 6:15 - 6:30 pm: Pack up and leave Lodge 
b. 6:30 - 6:40 pm: Gather behind roped-off area before the bridge 
c. 6:40 pm: Return single-file across bridge to buses when released from rope area to 

load equipment. Each participant will be checked in once they enter the bus. 
d. 7:00 pm: Buses depart Shawnee and will not wait. 

12. Return to PVP 
a. Movies may be shown on the buses on the return trip.  
b. Pick up is at 8:30 pm sharp! 
c. Participants will be dropped off at the same location at PVP.  
d. Again, parking can be in the first parking lot after the stream or overflow by the tennis 

courts. 
e. If pick up is after 9:00 pm, participant may lose bus privileges on the next trip. 

13. Missed Bus  
a. It is the participant's responsibility to be on board the bus for the return trip to PVP. 

Bus Chaperones will conduct a check-in to verify attendance; however, the buses 
cannot wait.  

b. Missing participants will be reported to the Parent Volunteer Coordinators and their 
whereabouts confirmed and transportation arranged. No participant will be left behind 
unattended.  

c. Participants who miss the bus must report to the Group Sales Office (on the parking 
lot side of the pedestrian bridge) and wait there until a Driving Chaperone meets them. 
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Participants who miss the bus will be driven back to PVP by a Driving Chaperone and 
a second parent volunteer and will forfeit their bus privileges for the following trip. 

14. Lost & Found 
a. Participants are responsible to keep track of all of their gear. 
b. If misplaced labeled gear from our participants is found, a “Lost & Found” will be set 

up at the Parks & Rec office. Participants may check the “Lost & Found” during Parks 
& Rec hours for misplaced items.  

c. We strongly recommend that all duffel bags, backpacks, etc. are prominently 
identified with the participant’s name and telephone number.  

d. Label the bag tag as well. 

15. Emergency Contact Information 
a. Each Sunday, a parent/guardian must be available by phone AND be ready to pick up a 

participant at Shawnee in the event the participant cannot return on the bus (e.g., due 
to an illness or injury requiring special attention, infraction/disciplinary incident, or any 
other issue that requires a parent/guardian to make the trip to Shawnee). 

b. If, at any time, the contact information (person and telephone number) furnished on 
the registration form changes, please email btskiandboard@gmail.com confirming 
who will be the emergency contact for that day and how to reach them.  

16. First Aid/Emergencies 
a. First Aid at the Mountain 

i. There is a fully staffed First Aid Office at Shawnee. 
ii. A parent volunteer “First Aid Coordinator” will be in direct communications with 

First Aid Office. 
iii. Shawnee First Aid staff makes final decisions. 

b. All injuries or illnesses, no matter how slight, must be reported to a parent volunteer at 
Headquarters. 

c. In the event an injury precludes the participant from riding home on the bus, it is the 
parent/guardian’s responsibility to come to Shawnee or the hospital to pick the 
participant up. Of course, in the event of any injury, illness, or other emergency, the 
Club will be in touch with the parent/guardian. Be assured that a parent volunteer will 
remain with the participant until a parent/guardian arrives. 

d. Lehigh Valley Hospital is 10 minutes away. 
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17. Missed Trips 
a. One voucher will be given for a missed trip (for any reason) good for an evening of 

skiing/riding at Shawnee through the remainder of the 2026 season (except weekend 
holidays). 

b. These vouchers will be delivered electronically to the parent/guardian the week 
following the missed trip. 
 

18. Weather: Cancellation/Delays 
a. Two Ways to Know: 

i. Parks & Recreation website: https://www.bernards.org/recreation-page-
list/257-ski-and-board-club 

ii. Via E-mail blast - make sure to check the email listed on your BT account 
b. Please do not call Parent Volunteers! 
c. The Club will let you know the status of the trip by 10 am day of the trip (latest). 
d. Cancellation 

i. Trips will be rescheduled for either February 8 or February 22 
e. Delayed Start 

i. Could be as late as 2:30 pm departure and as late as 10:30 pm return 

19. Participant Safety and Responsibility on the 
Mountain 

a. Watch the National Ski Areas Association (NSAA) Responsibility Code video from the 
Shawnee website 

b. Review the 10 Points of the National Ski Areas Association Responsibility Code 
i. Always stay in control. You must be able to stop or avoid people or objects. 
ii. People ahead or downhill of you have the right-of-way. You must avoid them. 
iii. Stop only where you are visible from above and do not restrict traffic. 
iv. Look uphill and avoid others before starting downhill or entering a trail. 
v. You must prevent runaway equipment. 
vi. Read and obey all signs, warnings, and hazard markings.  
vii. Keep off closed trails and out of closed areas. 

viii. You must know how and be able to load, ride and unload lifts safely. If you need 
assistance, ask the lift attendant. 

ix. Do not use lifts or terrain when impaired by alcohol or drugs. 
x. If you are involved in a collision or incident, share your contact information with 

each other and a ski area employee. 
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c. Review general safety tips 
i. Know your ability and avoid peer pressure. 
ii. Look at trail maps for slopes suited to your ability.  
iii. Be aware of other skiers – be courteous and considerate. 
iv. Respect skiers on the beginner slopes and do not ski fast or jump in this area. 
v. Those ahead of you have the right of way. It is your responsibility to avoid 

them. 
vi. When stopping on a slope, avoid blocking others' paths. Move over to the side. 

You may not be visible from above. 
vii. Ski with a buddy. 

viii. Do not ski over others skis. 
ix. Obey signs and rules of the ski area. Do not ski closed trails or undesignated 

areas. 
x. Be aware of markers set down by the Ski Patrol to indicate rocks, roots, bare 

spots, etc. 
xi. Use suitable and safe equipment.  

xii. Do not wear loose clothing or flowing scarves. Long hair should be tucked 
inside a jacket. 

xiii. Stop and eat when hungry and rest when tired. 
xiv. Respect ski/board classes in sessions. Do not ski/ride through them or 

interrupt them. 
xv. Follow lift line procedures posted. Do not cut into lines.  

xvi. Ride the lifts carefully. Do not swing, jump or deface the chairs. Pull the safety 
bar down and place your skis on the foot rest. Keep ski poles up and carry 
poles by the shaft. 

xvii. Notify the ski patrol of any accidents. Report the exact location. Cross skis on 
the slope above the injured skier to protect them from other skiers. 

xviii. Wear non-breakable sun glasses or goggles. 

20. Participant Code of Conduct 
a. All participants are subject to all of the policies and procedures of the Club contained 

in this outline.  
b. For the safety and convenience of all participants, a high level of discipline will be 

maintained throughout each trip.  
c. The following Code of Conduct, as agreed to by all participants and their 

parent/guardian, will be strictly enforced. 
i. I will abide by the Shawnee Mountain rules, regulations, policies, and 

procedures.   
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ii. I will not use and/or have alcohol, tobacco products, including e-cigarettes, or 
unauthorized drugs in my possession at any point during the trip.  I understand 
that suspicion or behavior consistent with someone under the influence could 
result in the loss of attending future trips without bus transportation refund. 

iii. I will abide by the bus rules and listen to the driver and parent volunteers.  Any 
behavioral incident or infraction that may interfere with the safe operation of 
the bus or may jeopardize the safety of participants and/or parent volunteers, 
could lead to change of seating and/or loss of future bus transportation 
without refund. 

iv. I understand that the bus will leave promptly at 1:00 pm for Shawnee and will 
depart Shawnee promptly at 7:00 pm.   If I am not on the bus ready to leave by 
7:00 pm, I will be driven back to PVP by a parent volunteer and will forfeit bus 
privileges on the next trip without refund.   

v. I understand that if I do not arrive on the bus to Shawnee or if I leave early from 
Shawnee, I must check in with a parent volunteer at Headquarters in the lodge 
at Shawnee.  

vi. I understand that I must check-in during my designated break time at 
Headquarters in the lodge at Shawnee.  I understand that missing check-in 
during the designated time period will result in forfeit of one hour of 
skiing/boarding privileges. A second violation will result in loss of bus 
privileges for the following trip.  

vii. I will represent Bernards Township during the entirety of the trip.  Bullying 
(including verbal, physical and virtual) will not be tolerated and could result in 
one of the actions listed below. 

viii. I understand that decisions regarding infractions/disciplinary issues by 
Bernards Township Parks & Recreation are final and could include one or more 
of the following actions depending on severity: lodge-time of one half to two 
hours, immediate parent/guardian pick-up of participant from Shawnee, bus 
seat assignment, bus suspension, trip suspension, and/or Bernards Township 
Ski & Board Club expulsion. 

21. Final Take Aways 
a. Have FUN!  
b. Think SNOW! 
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