Rules of Order
250th Anniversary Task Force

1. The Chairman when present shall conduct all meetings.

2. The Vice Chairman shall conduct the meeting in the absence of the Chairman.
3. The Chairman shall appoint a clerk to keep a record of the meetings.
4. If both Chairman and Vice Chairman are absent, the clerk shall conduct the nomination and election of a temporary Chairman.

5. A majority (6) of the whole number of members (11) shall constitute a quorum.  A quorum is required to conduct a meeting.

6. A majority vote of those present at a meeting is required for action to be taken.

7. Members shall preserve order and decorum and a member shall not, by conversation or otherwise, delay or interrupt the proceedings.

8. Meetings shall be conducted in accordance with these Regulations and Robert’s Rules of Order for items not covered in these Regulations.
9. The Chairman shall set the agenda.

10. The agenda will be made available to members 24 hours in advance of the meeting.

11. The task force may amend the agenda as the first item of business at the meeting upon determination that a need to amend the agenda exists.  A majority of committee members present must agree that a need exists in order to add or remove an item for discussion.
12. Communications, to the extent possible, shall be by electronic means.
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